
 
 
 
 
 
 
 
 

REFENS 
Background Check Package 

 
The following originals must be submitted to the Co-Chair 
for approval prior to being able to volunteer in the 
classroom. 

 
 Criminal Record Background Check Including 

Vulnerable Sector Search 
 
  Child Abuse Registry Self Check 
 
  Licensee Background Verification Declaration 

(Pages 4 & 5 please print double sided where possible) 
 
  Criminal History Disclosure Statement  

(Pages 6 & 7 please print double sided where possible) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 



CRIMINAL RECORD BACKGROUND CHECK  
INCLUDING VULNERABLE SECTOR SEARCH 

 
To preform your CRBC-VS online; 

1. Go to https://policeinformationcheck.winnipeg.ca/. 
2. If you have completed a background check online in the recent past, you may scroll to the 

bottom and select Login With existing Account. If not, skip to step 3. 
3. Scroll to the bottom of the page and select Perform Personal Police Information 

Check - to create a personal account and to submit an application. 
4. A Checklist will then appear. Please review this Checklist to ensure you have everything 

required BEFORE proceeding with your Online Application 

THERE ARE NO REFUNDS.  PLEASE ENSURE YOU PROVIDE THE PROPER 
IDENTIFICATION.  PLEASE ENSURE YOU COMPLETE YOUR APPLICATION CAREFULLY AND 
ACCURATELY.  IF YOUR APPLICATION IS REJECTED, YOUR MONEY WILL NOT BE 
REFUNDED.  TO APPLY ONLINE ONCE MORE, YOU WILL HAVE TO PAY AGAIN. 

5. Click CONTINUE 
6. You are applying for VOLUNTEER 
7. You are applying for the agency River East French Exposure Nursery School 
8. Select New Application, then click CONTINUE 
9. You must agree to all of the terms then click CONTINUE 
10. If you have previously completed a background check through the website, you may 

already have and existing applicant account. If not, select the blue “I do not have and 
existing applicant account and would like to create one.” 

a. If creating a new account, it could take several minutes to receive confirmation of 
your account. You will not be able to proceed until your email confirmation has been 
received. The email will contain a link that will bring you back to where you left off 
should you chose to step away from your computer.  

11. You must choose two pieces of ID from the list to upload.  
12. Fill in the information and select Continue with Equifax to avoid having to attend the 

station to confirm your identity. 
13. Input all personal information requested including any previous addresses in the last 5 

years. 
14. Please use the following to describe the volunteer position: Parent helper in nursery school 

class 
15. Be sure to check the “Children / Youth” box, YOU REQUIRE A VULNERABLE SECTOR 

SEARCH 
16. You will be directed to a summary page indicating the cost of the Criminal Record 

Background Check is $49.00. Click CONTINUE 
17. You will be required to pay by credit card. 

The Winnipeg Police Service can only complete Vulnerable Sector Searches for residents of 
Winnipeg.  If you reside outside Winnipeg, you must attend your local police agency to have the 
search completed.  

 

https://policeinformationcheck.winnipeg.ca/


Child Abuse Registry Self Check 
 

Application Instructions 
 
To submit a self-check application you can appear in person at 1st floor -777 Portage Avenue 
Winnipeg, MB, between 8:30 and 4:30, Monday to Friday. You must present TWO (2) pieces of 
valid, government-issued identification, and there is a $15 fee for processing the application. 
Results will be mailed to you. 
 
If you choose not to appear in person, you may submit an application by mail. You can download 
the application form to send in by mail or fax to the address below. 

 
Child Abuse Registry Unit  

777 Portage Avenue 
Winnipeg, MB R3G 0N3  

Phone: (204) 945-6967 
Fax: (204) 948-2222  
Email: car@gov.mb.ca 
 
Downloadable form including instruction can be found at: 
http://www.gov.mb.ca/fs/childfam/pubs/child_abuse_registry_application_form.pdf 
 
 Or head to http://www.gov.mb.ca/fs/childfam/child_abuse_registry_form.html and click n the 
link. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:car@gov.mb.ca
http://www.gov.mb.ca/fs/childfam/pubs/child_abuse_registry_application_form.pdf
http://www.gov.mb.ca/fs/childfam/child_abuse_registry_form.html
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